
P.A.L.S. PROGRAM 

OAK BLUFFS, EDGARTOWN & CHILMARK 

2024 

Program Guidelines 

The RESOURCE INC. (TRI} is a private, non-profit organization dedicated to providing solutions to the 
affordable housing and economic development issues facing the Towns of Martha's Vineyard. TRI is 
currently accepting applications for the P.A.L.S Program, funded by Community Preservation Funds in 
the Towns of Edgartown, Oak Bluffs and Chilmark. These guidelines are provided to those interested in a 
program overview. Deferred forgivable loans of up to $40,000 at 0% interest are available to qualified 
applicants, whom meet the below 100% of area wide median income requirement. 

The P.A.L.S Deferred Loan Program grant priorities are to: 

1. Address the health and safety repairs in single-family, owner-occupied properties.
2. Increase and maintain the supply of affordable, year-round rental housing.

PROPERTY GUIDELINES: Multi-Family and Single-Family Units. 

Owner Occupjed Sjnqle-Family Homes 

■ A single-family property may be eligible for a rehabilitation loan based on the property owner's
ability to meet grant income eligibility (low or moderate} guidelines. Please see the income
eligibility chart to determine your eligibility according to household size.

■ In some instances, single-family property owners may be required to provide a portion of the
total rehabilitation costs. Funds beyond the portion provided by TRI are the sole responsibility
of the property owner and must be verified prior to loan approval.

■ The single-family property must be the property owner's (or direct heir, in the case of death
prior to the end of the loan term} primary year-round residence. If at some point in the term of
the loan the homeowner wishes to rent the property, it must be year-round to income-eligible
tenants at a below-market rent rate. TRI or the Towns designee must be notified prior to
renting the property.

■ Single Family homes assisted with program funds if rented at any point during the fifteen (15}
year lien, must be rented to year-round, income eligible tenants at an affordable rent level for
a minimum of fifteen (15) years. The affordable rent levels will be determined in accordance
the Dukes County Regional Housing Authorities "Rental Assistance" program guidelines.

■ Program eligibility is based on repairs needed to secure the recipients building envelope.

■ Rehabilitation costs incurred prior to acceptance into the Program will not be eligible for
reimbursement (this includes the cost of Septic Plans and application/Permit fees that
homeowners may have purchased or incurred prior to acceptance and application
qualification}

■ If you decide to rent your home after participating in the P.A.L.S. Program It will be the
responsibility of the property owner to contact the Dukes County Regional Housing Authority
and request information regarding rental rates based upon the amount of bedrooms in your
home that you may charge for a person/persons blow 100% of area wide median income. It
will also be the responsibility of the tenant to receive verification from the Dukes County





constituting a health hazard), the eligible applicant will become a priority so that critical needs 
can be corrected. These steps will assure that the Program will address the neediest 
properties. 

• On occasion, the P .A.L.S. Program must reject applications despite the presence of eligible
work.Reasonsforineligibilitymayinclude:lackofprogramfunds;propertyrepairsinexcess
of program budget; ineligible repairs, required rehab exceeds program limitations, property
title issues; ineligible tenants; or other factors that suggest the borrower may be unable to
comply with the terms of the conditions of the program.

Income Eligibility Chart 
(Below 100% of Area Median lncome-FY24) 

Dukes County MA

Household Size Maximum Income Limits

1 
2 
3 
4 
5 
6 

$96,249 
$109,999 
$123,749 
$137,499 
$148,499 

$159,499 

Single-family property owners cannot exceed income limits. 

Tenants residing in units cannot exceed income limits. 

QUESTIONS? 
Please feel free to call Melissa Vincent, Program Manager for The Resource Inc. on Martha's 
Vineyard, or Kaitlyn Seaton, Assistant Program Director at (508) 696-3285 or Fax (508) 696-3295. 



REQUIRED DOCUMENTATION CHECK LIST 

REQUIRED INCOME DOCUMENTATION 

Completed Application 

8 Weeks (or 4 bi-monthly) of Pay Stubs or Letter 

Unemployment-Monetary Determination/Weekly Deposits 

Veteran's Benefits/Current Year Letter 

Social Security/Current Year Benefit Letter 

Pension (2 Months Statements or Benefit Letter   

Child Support (Divorce Decree) 

Interest 

Alimony 

Foster Care 

Worker's Comp. 

Non-Income 

Other Income (Explain) 

Bank Statements - Checking & Savings (2 Months Recent Statements, ALL Pages) 

Investment Account Statements (2 Months Recent Statements, ALL Pages} 

IRAs & 401 Ks Account Statements (2 Months Recent Statements, ALL Pages) 

REQUIRED suppORTING DOCUMENTATION 

Copy of the Property Deed 

2 most recent years 1040 IRS TAX RETURNS signed & filed. 

2 most recent years SELF-EMPLOYED -Schedule C __ 2 most recent years INCOME FROM RENTAL-Schedule E 

2 most recent years IRS TAX RETURN TRANSCRIPTS. Forward to TRI upon receipt (see instructions) 

Copy of First TWO PAGES of Mortgage _Copy of First TWO PAGES of Home Equity 

Copy of Entire Reverse Mortgage Doc. _ Copy of most recent Loan Statement of a 
Reverse Mortgage 

PROOF OF PAID PROPERTY & FLOOD INSURANCE (Proof from Agent at Insurance Co. - can sand by email) 

PROOF OF PAID REAL ESTATE TAXES (PRINT OUT FROM THE TOWN REQUIRED) please contact the town 

Complete Copy of Trust Documents - if applicable 

Complete Copy of Condo Documents - if applicable 

****PLEASE NOTE W-2'5, /099'5, YEARLYSUMMARIES UPONREQUESTONLY 



REQUIRED INCOME DOCUMENTATION 
In addition to general household information, complete, accurate and up-to-date income documentation is 

required of all applicants. This requires applicants to collect copies of several forms, statements and notices. 
Some important reminders to help with your collection of required documents. 

Please remember that ALL HOUSEHOLD income must be included. Additional documentation may be required for 
income and assets after TRI performs the initial review. However, the initial review cannot be completed without the 
documentation called for below and on the Tenant Application Checklist. 
DO NOT SEND ORIGINALS. 
Some documentation requires notarization. Notaries can be found at most local banks and Town offices. Call ahead 
for an appointment or for the hours notary services are available. 
In order to be eligible for the program, RETURN A COMPLETED APPLICATION plus the following valid 

confirmations: 
EMPLOYMENT INCOME 
For any members of your household 18 years or older, who work for someone else, you need to provide the 
following: 

1. Current pay stubs for all working members of the household 18 years or older*. Pay stubs for 8 
CONSECUTIVE WEEKS are required (4 stubs if paid bi-weekly). If you do not have paystubs, then a 
notarized payroll letter on your employer's letterhead listing the last consecutive 8 weeks of gross pay or 4 if 
bi­weekly will suffice
2. *If a member of your household is 18 YEARS OLD OR OLDER and enrolled as a FULL-TIME STUDENT 
A LETTER FROM THE REGISTRAR'S OFFICE STATING SUCH IS REQUIRED. IF OVER 18 and NOT 
currently working, a NOTARIZED STATEMENT stating such is needed. This also pertains to Applicant and 
Co-Applicant.

SELF EMPLOYMENT INCOME 
For anyone in your household 18 years or older who Is self-employed, you must provide the following: 

1. Copies of your IRS Tax Form 1040 including all Schedules for the years 2023 and 2024 The requirement is 
to two years of timely FILED tax returns. If you are self-employed tax returns without Schedule C attached 
will not be accepted.
2. You will need to fill out IRS for 4506 T attached in this packet for TRI-The Resource Inc to receive computer 
printouts of your federal income tax return transcripts for the years of the tax returns that you are supplying 
Even if you did not file taxes, we will need to request the federal income tax return transcript (it will state that the 
IRS has nothing on file). The transcript will be mailed to our address within 10 days. This is REQUIRED for 
income verification.
3. If either the Applicant or Co-Applicant is self-employed and does not file taxes, a NOTARIZED
ST ATE ME NT reflecting your earnings and the expenses for the years 2022 & 2024 will be required. This 
statement must include dates and addresses of 'obs, and the amounts aid.

CHILD SUPPORT 
If you have children and do NOT receive child support, you must provide a NOTARIZED STATEMENT to that 
effect. Otherwise, ou must rovide a Child Su ort Order and a Co of the Divorce Decree. 

OTHER INCOME 
Verification of all other household income: Benefit statements for Public Assistance, VA, Unemployment, 
Social Security, SSI, disability and a verification letter from each pension/investment income source stating the 
amount and frequency of benefits. 
ALL APPLICANTS 
1. Submit statements for past two months for  ALL CHECKING, SAVINGS and INVESTMENT including 

IRA 's, 401 k's Pension and CD accounts.
2. We will need to send a Request for Transcript form (IRS form 45osn to the IRS Office as well as receiving 
copies from you of the two most current filed tax returns for now 2020 and 2021.. A copy of form 4506T is 
included in this packet. Please fill this out and return the signed 4506T form to our office with your 
application. Even if you did not file taxes, we will need to request the federal income tax return 
transcript (it will state that the IRS has nothing on file). The transcript will be mailed to our address within 10 
days. lf you did not file, you will also need a notarized statement stating so that your income is below the 
Federal filing threshold. The statement is available from the TRI office.











E3 

Commonwealth of Massachusetts Income Limits 

Household Size 
1 
2 

3 

4 
5 

6 

Income EliaibilitvChart 

Income Limits 
2023-2024

Please check as appropriate. 

2023-2024 

Dukes County 

$87,450
$99,950
$112,450
$124,900
$134,900
$144,900 

 

 

2) INCOME ELIGIBLE CATEGORY -Available for income eligible homeowners - or income eligible
propertyownerswithrentalunits.IfyourpresentgrossincomefallswithintheHUDincomeLimit
Guidelines ( seethe incomeelig ibility chartabove ), you may qualify as an INCOME ELIGIBLE property
owner, and receive rehabilitation funds. Additional income information mustaccompanythisapplication.
Please check the box below and refer to the INCOME VERIFICATION REQUIREMENTS FOR
ELIGIBLE PROPERTY OWNERS, and continue with the Employment Income Information.
INCOME ELIGIBLE

Pages 






















